
 

  
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Careers Passport 

Learners may require some internet access for 
exploring the World of Work 

Printing may be required. The What Makes You Tick 
test can be displayed on an interactive display board 

Learners to may be required to partake in 
independent careers research away from school and 
the passport can be adapted into a homework 
exercise. 

The Careers Passport is a tool designed to be completed from start to finish however we understand that this 
is not always possible. Each activity is therefore designed as a standalone activity, both of which can be 
completed in a learning environment and at home. We have designed this tool with the aim of incorporating 
three key stages of career decision making – self-exploration and awareness, career exploration and career 
planning. 

Intended Learning Outcomes 
-To explore and identify skills and 
strengths 
-To explore the world of work and start 
planning next steps 
 
Length of Activity 
Ongoing development activity 
 
Adaptations 
Can be used in school or as a home-based 
learning activity.  
 
Age Group 
13+ 

Contact the Education and 
Awareness Team: 

Nationalcareersservice@serco.com  

 @nationalcareers facebook.com/nationalcareersservice 

mailto:Nationalcareersservice@serco.com


 

  

 

 

Learners will be able to develop and enhance their career journey using some simple tools and 

resources provided within this careers passport. The intended learning outcomes are designed 

against several key steps which involve – self exploration, career exploration and career planning. 

You can mix and match the activities/elements as you see fit for the time and age groups this is 

aimed towards. 

What’s inside? 

1. What Makes You Tick? – This is a short careers and personality test helping learners to 

explore their skills and strengths. There are some fun elements involved within the test 

but if you feel that this is not age appropriate you can replace this with the Skills Health 

Check test available on our website. The idea behind this is to help individuals develop 

self-awareness and an understanding of what they are good at. 

2. Raising your self-awareness – This is a short activity where learners are required to 

identify their own skills and strengths using the example provided to help learners get 

started. Young people often find it difficult to identify what they are good at and how 

skills are transferable which is why practicing self-awareness is important when making 

effective career decisions. 

3. Visit the Career Values Pyramid – A short activity which is another element of self-

exploration which requires learners to think about what their future values are in relation 

to their job or career. The intended learning outcome of this is to try and get learners to 

think more realistically about the world of work they are about to enter into, both now 

and in the future. The pyramid provided is just an example and can be achieved through a 

number of designs which show a hierarchy of values. 

4. Action Plan Map – This is our action plan tool to help learners plan their next steps. It 

requires them to think about what is happening in their life now and where they want to 

be in the future.  

 

 

 

 

With every activity and lesson plan included within this resource, we aim to ensure that they are 

flexible so that you can adapt these to meet the learning needs of your students. We have also set 

out learning outcomes so that progress is measurable. We understand that it is difficult to place 

time restrictions on careers related activities with some elements of career planning and 

exploring requiring more time. The times that we place on each activity are a suggestion; we 

understand that it can take considerably longer. If you feel that there is not enough time to 

complete an activity you may wish to encourage the learners to complete the exercise at home. 

Guidance Notes 



 

  

 

Deciding upon the right career path for yourself can be difficult; it can sometimes help to 

understand more about you as an individual and how your personality can lead you in the right 

direction. Over time, psychologists have suggested that each human being is predominantly made 

up of 4 main types of personality from the following: 

 

I – Introversion  E- Extroversion  S- Sensing  F – Feeling 

J – Judging  T –Thinking  N – Intuitive  P – Perceiving 

 

When grouped together they can help you to recognise traits about yourself and how these can 

be matched to certain careers.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The What Makes You Tick test is a short list of questions; you must decide which statement you 
agree with the most and tick the box.  
 
After answering all the questions you now need to count which side has the most ticks, for 
example for the first section if you place more ticks on the Extroversion side, at the bottom you 
would record this in the first box as the letter E.  
 
You need to do this all the way down until you are left with a 4 letter personality type. Once 
complete find your personality type and see what it says about you! 



 

  

 

 

 

 

 

 

 

Record Your 
Personality Type 
Here 

    

I tend to think out loud I think before I speak 

I prefer to stand out from the crowd I prefer to blend into the crowd 

I act first, think later I think first, act later 

I talk more than I listen I listen more than I talk 

I tend work better in groups I tend to work best on my  own 

I look at the finer details I look at the bigger picture 

I think literally I think about what things could be 

I like to start at the beginning I like to jump in anywhere 

I focus on facts I prefer using my imagination 

I keep my feet firmly on the ground I’m a dreamer 

I generally follow my head I generally follow my heart 

My decisions are based on logic My decisions are based on feelings 

I tell it as I see it I’m careful not to say things that might 
upset people 

I ask myself if something is the right 
decision 

I ask how will this decision affect others 

I can give and take criticism well I avoid giving or receiving criticism  

I like writing lists I don’t like writing lists 

I like to plan and organise I prefer to go with the flow 

I’m happy when a decision has been  
made 

Happiest when my options are open 

I prefer to know what I’m getting  
myself into 

I like to adapt to new situations and  
change 

I work first and play later Play now and work later 

I -Introversion E - Extroversion 

S - Sensing N – Intuitive  

T- Thinking F- Feeling 

J - Judging P- Perceiving 



 

  

 

 
                       

 
 
 

  
  
 

Strengths  You’re co-operating and caring by nature, you work at a 
steady pace until the job is done. You work towards 
practical outcomes and you are generally a practical and 
reliable person. You are conscientious about your 
work/studies, as well as being loyal, thorough and accurate. 
Friendly, but usually won’t express their views till asked as 
you are quiet but dependable. 
 

School and Learning Solid learners and prefer practical subjects, like to have 
clear instructions and direction. They work hard and hand 
work in on time. 

Job Suggestions Nursing, medical therapies, sports massage, health care 
assistant, veterinary nurse, childcare, customer services, call 
centre work, administration, accountancy, 
library/information worker, legal executive, teaching. 

 

Your personality Others see you as popular, warm and you like the security 
and safety of family and friends. You are loyal and caring to 
those around you but also strong, protective and 
determined. 

Strengths  You are trustworthy as a person and you focus hard on the 
task in hand. You approach things sensibly and realistically 
with a calm and serious head. You can work at a steady 
pace until the job is complete and you are happy to work 
alone and work towards a practical solution to a problem. 
You are logical, consistent, and orderly and you like to 
follow the rules. 

School and Learning You often do well in your studies and have an attention to 
detail and hard work. You may prefer subjects which 
require observation such as Maths and enjoy reading. 

Job Suggestions Accountancy, law, uniformed services, building surveying, 
RSPCA, administration, postal worker, traffic warden, 
bricklaying, plumbing, painter and decorator, financial 
adviser, court clerk, dentist, optician, pharmacy assistant, 
famer, locksmith, watch repair, management. 

Your personality Others see you as strong and determined and you quite like 
to be the boss! You like to perfect your skills throughout 
your life and you tend to be happy in your own company. 

  12.7% of the population fall under this personality type 

13.7% of the population fall under this personality type 
 



 

  

 
 
 
   

 
 
 
 
 

      
 

Strengths  You are a charismatic person who can communicate well 
with others. Tend to be sociable, friendly and trustworthy. 
You are Innovative and creative and can easily use your 
initiative. You focus on the needs of others and you tend to 
have things well organised 

School and Learning You learn through interaction and imitation. As you learn 
your mission to find your calling in life grows. 

Job Suggestions Event organiser, advice work, sales/marketing, public 
relations, teaching, law, media, journalism, tourism, 
trainer/training manager, retail work, paramedic, youth 
work, care work, chef, entertainer, fundraiser, politics, town 
planning, hotel/hospital porter. 
 

Your personality You can be very popular within your social circle. People see 
you as intelligent, warm with great vision and charisma. You 
tend to have a busy life so you need to move fast to fit 
everyone in. 

Strengths  You have the ability to analyse the World around you and 
understand what is going on. You can deal with complex 
issues and focus on the possibilities. You are concerned 
with the welfare of others and you enjoy helping others. 
You are creative, a good quick learner and good with words. 
You are a visionary and like to be in intense situations. 

School and Learning Usually love to learn. You like to untangle problems that 
lead to more questions. Interested in the theories behind 
concepts. 

Job Suggestions Counselling, psychology, teaching/teaching assistant, 
languages, journalism, youth worker, hair/beauty, care 
work, social work, sports therapy, medical therapies, 
tattooist, administration, editor, writer, life coach, customer 
relations, call centre worker. 

Your personality Others often see you as deep and quiet but imaginative. 
You come across as warm and caring and you value other 
people’s thoughts, opinions and uniqueness. 

2.8% of the population fall under this personality type 

1.7% of the population fall under this personality 
type 
 



 

  

                             
 

 
 
 
 
 

 

 

Strengths  You tend to be more of a risk- taker as you are confident 
and independent. You can make decisions without being 
sentimental and work towards a practical solution or 
outcome. You thrive on solving problems and you are 
realistic and results driven. You can detach yourself from 
emotional aspects of problems and remain objective. 

School and Learning Normally mechanically gifted and can sometimes favour 
mechanical/technology based subjects. Learn through 
experimentation, like to keep active in lessons and learn 
through problem solving. 

Job Suggestions Environmental work, agriculture, horticulture, forestry  
worker, chef, engineering, construction, paramedic, 
uniformed services, driver, car mechanic, warehouse work, 
medical technician, photographer, building surveyor, ICT 
work, health service technician. 
 

Your personality Others see you as determined and strong in character. You 
can be confident and assertive and like to explore. You 
enjoy discovering the world around you. 

Strengths  You are quite a private person generally and can be hard to 
get to know. However once people know you they see you 
are trusting and kind, considerate and loyal. You can be 
quite sensitive but you are tolerant in difficult situations. 
You have the ability to calm things down well and you are 
realistic and down to earth. You can be very observant and 
you work best with a step by step approach. 

School and Learning Strong learners who tend to learn best when asking 
questions and taking a hands on approaching to learning. 
Tend to prefer art and music based subjects. 

Job Suggestions Care work, advice work, retail, hospitality, work with 
animals, horticulture, driver, arts and crafts, driver, sports 
massage, countryside ranger, roofer, tree surgeon, 
agriculture, nurse, social worker, SEN teacher, support 
worker, drug/alcohol worker. 

Your personality You can be very popular and friendly even though you enjoy 
spending time alone. You have strong perspective and you 
are thorough with everything you do. You can be impulsive 
and you are good at improvising.  

6.4% of the population fall under this personality type 

 6.1% of the population fall under this personality type.  

 



 

  

                                    
 
 

 
 
 
 
 
 

 
 

Strengths  You enjoy working on your own ideas and require little 
routine in your life. You are curious about how things work 
and have ingenious and inquisitive strengths. You approach 
situations logically and can work independently. You tend to 
be a quiet, calm observer and can adapt easily to a change 
in plans. 

School and Learning Usually love learning. Like to share ideas and knowledge. 
Like to have their intellect challenged and strive for 
perfection in their work. 

Job Suggestions ICT/Digital and computing, engineering, research and 
development, inventor, scientific work, building surveying, 
photography, sign writing, car mechanic, stone mason, 
solicitor, architect, welder, quality control, manufacturing, 
electronics 
 

Your personality Others see you as intelligent and wise with a great amount 
of determination. You are more likely to speak out if you 
have something valuable to contribute to the conversation. 

Strengths  Your strengths include being assertive and confident. You 
love to solve complex problems as you are enterprising and 
curious. You like to work on more imaginative projects as 
you are creative, lively and energetic 

School and Learning Learn best by getting involved and can dislike lectures and 
routine. Prefer to learn through debating ideas with others 
and being challenged about their own ideas. 

Job Suggestions Detective, musician, town planner, politics, campaigner, 
creative design, ICT/Digital, legal work, media/film/TV, 
advertising, marketing, engineering, construction, scientific 
work, advice work, retail, youth work, self employment, 
entrepreneur. 

Your personality Others see you as someone who likes to try new 
experiences. You are fast with works and actions and you 
like to move quickly from one idea to the next and like to 
work on multiple tasks. 

2.4% of the population fall under this personality type 
 

2.8% of the population fall under this personality type 
 



 

  

 
  
 

 
 
 
 

  
 

 

Strengths  You have an infectious enthusiasm in life which makes 
spending time with you fun for others. You enjoy creating 
and taking part in new experiences but you can get bored 
quickly. You are able to solve problems at the last minute 
and you are always the optimist. You are creative and 
perceptive, you are co-operative and you look to provide 
and seek support from others. 

School and Learning May be more of a social learner and like to let your 
creativity and imagination run free. You may also like to link 
your knowledge to the bigger picture. 
 

Job Suggestions Teacher, teaching assistant, medical therapies, retail work, 
advice work, care work , chef, psychologist, media, 
journalism, advertising, politics, design/creative work, 
sports therapist, coach/trainer, paramedic, medicine, 
writer, film maker, actor, event organiser. 
 

Your personality Others see you as energetic and creative and always like to 
keep yourself busy. You are always thinking about new 
ways to do things and you prefer variety in your life to 
peace and quiet.  

Strengths  Your strengths include being calm, adaptable, idealistic, 
curious and thoughtful. You have strong internal beliefs and 
you are devoted to others and the causes they care for. You 
have a lot of patience with complicated situations but less 
so when you are dealing with routine details. Your ideas are 
original and conceptual 

School and Learning Generally enjoy learning and excelling at school. You may 
find you work well independently and you also tend to be 
creative and feel the need to express yourself. 

Job Suggestions Advice work/welfare rights, media, journalism, HR, 
languages,  care work, picture framer, sports therapy, retail 
work, waiter/waitress, youth work, photographer, 
counsellor, web design, interior design, medical therapies, 
psychologist, drug and alcohol worker, support worker. 

Your personality Others see you as imaginative and playful and very 
supportive within your social group. At the same time you 
can also be careful and tend to wondering whether to jump 
in head first or step back and suss out the situation first. 

6.3% of the population fall under this personality type 

3.2% of the population fall under this personality type 
 



 

  

 
 
     
 

 
 

 
    
 
 

 
 
        

Strengths  You are a leader, mover and shaker! You are determined, 
clear and assertive. You dislike routine and like to be 
challenged in life. You tend to be objective fair and 
stimulating. In your work life you like to be working on 
imaginative projects leading with your own initiative. You 
are a good planner and prefer forward thinking.  

School and Learning Often avid learners and love to read, with an unlimited 
curiosity and a thirst for knowledge. Tend to do well in 
school when you feel engaged. Self-motivated and learn 
well alone and don’t like to waste time. 

Job Suggestions Self-employed/business owner, hotel manager, countryside 
ranger, driver, painter/decorator, tiler, carpet fitter, web 
designer, computer programmer, psychologist, market 
trader, catering/hospitality, retail supervisor, 
administration, sales and marketing. 
 

Your personality Others see you as a leader, as you possess strength and you 
can generate new ideas and ways of working. You are 
determined to make things happen. 

Strengths  You are more of a problem solver. You have strengths which 
include; being clear and concise, enjoy understanding 
complex theories and ideas, organised and enjoy self-
improvement. Generally you have very high standards you 
are creative and driven to succeed. You prefer to develop 
your own ideas as you are organised, private and 
independent. 

School and Learning Usually you love learning. You aim to excel and achieve all 
your goals. You prefer theoretical and complicated subjects. 

Job Suggestions Designer, engineer, financial work/accountant, scientist, 
manager, building surveyor, photographer, dental hygienist, 
care mechanic, ICT, web design, self-employment, 
environmental health officer, administration, telephone 
helpline work. 

Your personality Others see you as intelligent and have a lot determination. 
You are wise and high flying with big ideas. You pay 
attention to detail. 

2.9% of the population fall under this personality type 
 

1.4% of the population fall under this personality type. 



 

  

        
 

 
                          
                                   
 
 

 

Strengths  You are a team player. You prefer to be working in a team 
and you are good at predicting how others will react to 
certain situations. You thrive on variety and socialising, you 
live in the moment. Aside from this you are generous with 
your time and money and can be very supportive and 
sympathetic. You are persuasive, tactful and a skilled 
negotiator.  

School and Learning Tend to be a strong learner with curiosity in subjects such 
as art, music and environmental sciences. Enjoy learning 
through hands on experience.  
 
 
 

Job Suggestions Social worker, counselling, health and social care, retail, 
estate agent, hospitality, catering, tourism, performing arts, 
entertainer, scaffolder, taxi driver, bar work, youth work, 
paramedic, animal care, carpentry/joinery, environmental 
work, sales. 

Your personality Others see you as sociable as you enjoy spending time with 
your friends and family. You are graceful and skilled in 
sports and leisure activities.  

Strengths  You are an adventurer! You are full of energy and like to 
keep your life busy. You are enthusiastic about most things 
and fun loving. You are often fearless in most situations and 
can be highly adaptable, inventive and resourceful. You also 
tend to be observant and assertive and solve problems 
analytically. You don’t tend to keep things to yourself and 
often think out loud as you like to be productive and are 
driven by results.  

School and Learning You enjoy using practical skills and you tend to gain these 
skills through hands on learning. You sometimes find it hard 
to sit still and prefer to learn through interaction. 

Job Suggestions Youth work, law, engineering, construction, driving jobs, 
environmental work, paramedic, auctioneer, actor, self-
employment, bricklayer, outdoor activity leader, warehouse 
work, roofer, taxi driver, car mechanic, private detective, 
uniformed services, horticulture, chef 

Your personality Others see you as confident and fearless. You like to explore 
and learn by doing as opposed to watching. You like your 
life to be full of action and you’re fun to be with however 
you can get bored easily.  

8.7% of the population fall under this personality type. 

5.8% of the population fall under this personality type. 



 

  

                           
 

 
  
 
 

 

Strengths  You are someone who stands up for what they believe in. 
You are good at achieving goals as you are productive and 
results focused. You are good at making decisions, you are 
direct and realistic. You are well organised generally and a 
good forward planner. You can be outspoken but you are 
confident and assertive and approach situations analytically 
and without sentiment.  

School and Learning Strong learners who tend to do well in school. You may 
have a studious nature, study hard and excel in school. 
 

Job Suggestions Finance, business manager, law, uniformed services, 
engineering, construction, call centre manager, floor layer, 
outdoor work, driving roles, market trader, self-employed, 
estate agent, trainer/coach, buyer, prison officer, 
administration, health and safety, ICT 
 

Your personality 
 
 

You hold strength and courage and you enjoy taking charge 
of situations. Others see you as the organiser which you 
prefer as you ensure things get done and have a no 
nonsense approach. 

Strengths  You are a socialiser and you like to keep everyone in the 
loop. You are a loyal friend and you respect others and their 
traditions. You are enthusiastic, practical and realistic and 
you like to get things finished once you have started them. 
You tend to be happiest when you are focused on a task 
which has clear and practical outcomes. You are friendly 
and kind and can be decisive and tend to be consistent with 
your decisions.  

School and Learning You tend to do well in school, you stick to the guidelines set 
and you have a desire to make a difference in people’s lives. 
You prefer to be doing things and you may not engage as 
well with theoretical learning. 
 

Job Suggestions Health service, therapist ,hospitality and catering, chef, 
waiter/waitress, tourism, marketing, hair/beauty, teaching, 
advice work, call centre work, care, administration, legal 
executive, air cabin crew, fund raiser, personal trainer, drug 
and alcohol worker, hotel/hospital porter. 

Your personality Others often describe you as a bit of a chatterbox, but you 
are popular as you are generous and kind. You come across 
as warm and friendly to others and you are loyal within 
your friendships and family.  

10.4% of the population fall under this personality type 
 

12.6% of the population fall under this personality type. 

 



 

  

 
 
 
 
 

Guidance Notes 
 
 
Many young people who contact the National Careers Service express a desire to find out what 
they are good at and what careers match their skills and strengths. As we progress throughout our 
life, we develop a sense of self-awareness which helps us to identify what we are good at and 
develop our transferable skills. During the growth and development stage of career decisions it 
can be difficult to identify and recognise our own strengths and can often need some 
encouragement from someone such as a teacher or parent/carer to support a young person’s 
exploration of themselves.  
 
This activity is designed to help young people identify, recognise and visualise their skills and 
strengths with many individuals taking the “good fit” approach when making their career 
decisions. Works best in pairs as it can be difficult for learners to immediately identify their own 
strengths. 
 
Step 1 
Ask each learner to draw themselves in the centre of the page like the example below. 
 
Step 2 
now ask the learners to swap their pictures with their pair and ask their partner to start writing 
down some skills and strengths they see in the other. 
 
Step 3 
after 5-10minutes ask they learners to swap back so they can see what the other has wrote. Then 
ask the learners to add what they feel their own strengths are to the picture. 
 
Step 4 
If the learners are comfortable sharing their strengths with the class you can now ask for 
volunteers to present this to the class to help reinforce their strengths, build confidence and show 
differences amongst the class. 
 
 

 
 
 
 
 
 
 
 

Raising your Self-awareness 



 

  

 
 
 
Take a look over the example below; these are some of the key skills that employers will 
look for when reading CV’s and covering letters. When creating your self-awareness 
portrait think about the subjects you enjoy, the hobbies you have and what others tell 
you you’re good at. 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 

Example 

Raising your Self-awareness 



 

  

 
 
 
 
The careers value pyramid is one of the next steps a young person can take when it comes to self-

exploration and career exploration. It’s important to remain realistic throughout your career 

journey, and the learning outcome of this activity is to allow young people to state what’s most 

important to them when it comes to their future career and to see if this matches up with the 

reality.  

The examples written on the cards can be used if the learner feels this is appropriate for them as 

an individual, however if not simply instruct the learner to turn the card over and write their own 

values. 

Step 1  

Cut out the example cards and provide each student with a pyramid template. 

Step 2 

Ask the learners to start placing their values on the pyramid with where they feel they lie in order 

of their own priorities. 

Step 3 

When finished ask the learners to think about a career idea they have in mind and do some 

research on the National Careers Service website using the job profiles. 

 Step 4 

Upon completion of the passport this task can be repeated to see if their values/ideals change 

slightly as they become more informed and realistic about the world of work. 

We would suggest around 15-20 minutes completing the activity however please feel free to 

spend more or less time on this. 

 

 

 
 
 
 
 
 
 

Career Values Pyramid 



 

  

 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Earn a high 
salary 

Career 
progression/promotion 

opportunities 

Only work 9-5 
Monday to Friday 

Work outdoors 

Big house and 
nice car 

Lots of 
holidays 

Flexible working 
hours 

Must be helping 
others 

Work with lots 
of people 

No additional 
training/qualifications 

Career Values Pyramid 



 

  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Career Values Pyramid 



 

  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


